
Community Radio Stations
 In  December  2002,  the  Government  of  India  approved  a  policy  for  the  grant  of  
licenses for setting up of Community Radio Stations to well established educational  
institutions including IITs/IIMs. 

The matter has been reconsidered and the Government has now decided to broad  
base the policy by bringing ‘Non-profit’ organisations like civil society and voluntary  
organisations etc under its ambit in order to allow greater participation by the civil  
society on issues relating to development & social change. 

There are several stages to the Application process as well that needs to be kept in 
mind. 

Step 1: Filling up the Application Form and submitting the requisite documents to the 
Ministry  of  Information  and  Broadcasting  (Community  Radio  Station  Cell),  Shastri 
Bhawan, New Delhi. (The list of documents will be highlighted below/ in a foot note)

Step 2: Applying to the Wireless Planning & Coordination Wing (WPC) for 

(i) Frequency Allocation;
(ii)  SACFA (Standing  Advisory  Committee  on Radio  Frequency Allocation)  
Clearance

Step 3: Signing of the GOPA (Grant of Permission Agreement)

Step 4: Applying for the (WOL) Wireless Operating License to the Wireless Planning & 
Coordination Wing (WPC) 

Let us now take a look at the genesis of the CRS Online Application Form

Earlier on, the CRS applicants had to fill in a physical form, more recently, the Ministry 
of I& B, GOI, has decided that an online application form may be easier to fill as well  
as monitor and fast track the process of application. Hence, the new online form has 
been designed to  facilitate  a self  explanatory,  self  contained application from that 
ensures faster delivery and access.   

However, there are some important factors that need to be kept in mind before you 
begin filling in the online application from. 



What documents would you need before filling  up the CRS Application form? 

For Applying for a CRS

 A valid email address

GPS (Global Positioning System) Data for the details of the longitude and latitude of  
the  exact  spot  where  your  organization  would  like  to  locate  the  CR Tower.  This 
information may be made available to you with the help of surveyors, civil engineers/  
architects.  The  information  should  be  in  the  correct  format  e.g.,  072E0000  (for 
longitude) and 23N0000 (for the latitude). 

A. In case of Educational Institutions:
1. The proof of recognition 

2. Whether the educational institution is government/ private/ government aided
3. Whether recognized by:
    Central Government b) State Government (Kindly furnish details with    
    documentary proof)- as a pdf file  or scanned like copies of gazette     
    notification/legislation/ cerificate from the competent regulatory authority

 4. Profile of the Institution:

Bio -Data in the prescribed form as given as annexure II in  the applciation 
form for all the office bearers/members of the governing body  in the format 
as under:

i) Name
ii) Date of Birth
iii) Parentage
iv) Nationality
v) Permanent Address
vi) Residential Address
vii) Official Address
viii) Passport Number (if any)
ix) Qualification
x) Experience
xi) Signature  and  name  of  the  authorized  signatory  with 
Official  Seal

5. Details of the Community/ Area proposed to be served – map from the district  
               authorities 

          6. Certificate under 12 – A of the Income Tax Act or any other document in    
               support of the institution being a not – for- profit organization.



          7. Nationality

       B.  In case of Agriculture Universities/ ICAR Institutions / 
                     Krishi Vigyan Kendras

i) Whether the organization is private/ govt/ govt aided
ii) Whether the  organization is Whether recognized by:

a) Central Government b) State Government (Kindly furnish details with 
documentary proof)

iii) Profile of the organization/ institution
i) Details of the Community/ Area proposed to be served

C In  case  of  non-  profit  organizations/  voluntary  organizations/  NGOs/  Civil 
Society Organizations etc

i) Whether the organization is registered under the Societies Act or any other 
such Act relevant to the purpose

ii) Whether  the  organization  has completed  three years  at  the  time  of  the 
application for the CRS

iii) A Memorandum of Article of Association 
iv) Certified  copies  of  the  balance  sheet  for  the  last  three  years  of  the 

organization applying for a CRS
v) Whether  grants  have  been  received  from  the  Central/  State  Govts/ 

Multilateral agencies (with supporting documents)
vi) Profile of the organization
vii) Details of the Community/ Area proposed to be served
viii) Objectives sought to be achieved by setting up the CRS

Other General Information is already available in the form and hence shall not be 
dealt with here. 

Kindly note:
You  would  need  the  soft/  e/  scanned  copies  of  each  and  every  document  for 
processing your online application, without the soft copies of these documents your  
application form would be incomplete and hence, not acceptable to the Ministry of 
Information and Broadcasting, GOI.

While Educational Institutions would need the Acts of Parliament/ State Legislatures, 
and the Annual Reports of the last three years (from the date of application of the 
CRS); Civil Society Organizations/ Non- Governmental Organizations would need to 
provide soft copies of their registration Certificates as well as audited Statement of 
Expenditure for the last three years. 

The Civil  Society  Organization/  Non Governmental  Organization  should  also  have 
been registered for at least three years prior to the date of application.  



There are three drafts too that need to be processed and submitted to the Ministry of  
Information & Broadcasting as well as the WPC. The drafts too incidentally need to be 
scanned and the draft number, and other details need to be filled in while submitting 
the application form online, but, you would also need to send the physical draft to the  
concerned departments. 

At Step I 
While submitting the Application Form to the Ministry of Information & Broadcasting 
online, you would need to furnish details of the draft (INR 2500, drawn in favour of 
Ministry of Information & Broadcasting, GOI) and submit an e copy, while the physical  
draft needs to be sent to the Ministry.
 
At Step 2

While submitting the Application Form for Frequency Allotment a draft of INR 1000 in  
favour of Pay & Accounts Officer (HQ), Department of Telecommunication payable at 
New Delhi

At Step 4
While applying for the Wireless Operating License (WOL) a draft of INR 19, 700 in 
favour of Pay & Accounts Officer (HQ), Department of Telecommunication, payable at 
New Delhi  would be required. 

Kindly  note  all  the  hard  copies/  physical  drafts  would  have  to  be  mailed  to  their 
respective destinations even after submitting the scanned copies and other details 
online. 

Let us now look at the filling of the CRS Application Form Online

Guidelines for filling up of the application form on line

1. What does the Community Radio Station Online Application Form Look Like?



 

Open  your  Internet  browser.  For  e.g.,  Internet  Explorer/  Mozilla  Firefox/  Google 
Chrome/Flock
Click on the browser and type in http://www.cemca.org/crmis
This is a picture of the page that opens up. 

Next click on Authorized Persons Enter button
When  you  click  on  the  authorized  persons  enter  button  this  screen  titled  CR 
Application Processor: Password Control opens up.

http://www.cemca.org/crmis


2. What do I do next?

Next fill in your email id (for eg nimitachauhah@yahoo.com)

Then click on the register button. This screen opens up next and asks you to fill in 
details such as the name of your organization, your name, your designation, and your 
email id

mailto:nimitachauhah@yahoo.com


 

 Once you fill in the details this is what your screen should look like. Then click on the 
register button again. 



3. This screen tells you that you have been registered successfully and that your 
password has been sent to your email id. 



 
The Menu appears:

 



Having filled in your email id and the password, click on the submit button.
The next screen that opens up looks like this and gives the following message: 

Application Data Management and has three options:
Add a New Application
Preview/ Print the Application Entry
Filling SACFA Clearance Application Online
Exit

If you wish to submit the application online here is how you go about it.



Kindly make a note of the following details very carefully.



Click  on  option  One Add  a  New  Application  Form,  if  you  are  submitting  your 
application  form.  Then  you  would  need  to  fill  in  each  and  every  detail  very 
meticulously.  Before  beginning  to  fill  in  the  form kindly  ensure  you  have  the  soft  
copies/ e copies/ scanned copies of the following documents:

 There is a clickable button on the right hand side of the screen next to each 
option that you need to fill in. Just click on this button and attach the soft/ e/  
scanned copies of the supporting documents. E.G.  Items 6 and 7 require you 
to  fill  in  the  details  of  the  Head  of  the  Organization  and  Bio  Data  of  the  
Governing Body/ Executive Committee members. 

 You would then need the soft copies to be uploaded/ attached at this stage.  

 



 After  choosing  the  type  of  organization  you  represent  click  on  the  submit 
button once again. A new screen will open up next.



You would also need to attach an e copy of a map of the location of the transmitter  
and the area that the Community Radio Station would serve, (a map of the community 
area as well) within a range of 10 – 15 kms.

You would need to fill in details as per the type of institution you are applying for. 



You would also need to provide correct details and attach relevant  documents as 
requested. 
The Application should be filled after reading the policy guidelines carefully. 
You should also have a soft/ e/ scanned copy of the basic survey report of about 1000 
people. (full report not mandatory but a summary preferred)

Having filled up all the details requested for in the previous screen/ page you would 
need to click on the submit button. The next screen would ask you for the following 
particulars for the signing of the GOPA.

 

Having added all the details of the Governing Body/ Executive Committee Members, 
click on the Exit button on the right bottom of the screen.   
The next screen will take you back to the menu.                   
                                                            



The Application Finally Submitted:
                      

 Filling SACFA clearance:                

 Select the option for SACFA,  the following screen appears:
  



Once your CRS Online Application Form is accepted by the Ministry of Information & 
Broadcasting,  then  wait  for  the  communication  from  the  Ministry  of  I  &  B  for 
appearance before the screening commttee. Once you are issued a letter of intent, 
then you will have apply on line for the frequency allotment and SACFA with the WPC 
wing of the Ministry of Telecommunication. You will be guided later on this aspect

                      
    

I
How to submit attachments

Scan all you attachments including the Bank Draft and keeping them in a single 
Directory in your harddisk. The scanned images of your document is normally 
in the .jpg form. Try to keep your document resolution at 72 DPI, to optimise the 
file size, you can request the person helping you to scan to set  the resolution at 
72 DPI. 

Then Down Load Free supports from Internet for PDF creation of attachments

http://www.cutepdf.com/products/cutepdf/writer.asp 

and install the software, you have a support now to create pdf files.

Portable Document Format (PDF) is the de facto standard for the secure and 
reliable distribution and exchange of electronic documents and forms around 
the world.  CutePDF Writer  (formerly CutePDF Printer)  is  the free version of 

http://www.cutepdf.com/products/cutepdf/writer.asp


commercial PDF creation software. CutePDF Writer installs itself as a "printer 
subsystem". This enables virtually any Windows applications (must be able to 
print)  to  create  professional  quality  PDF documents  -  with just  a  push of  a 
button!

FREE for commercial and non-commercial use!

You can open the directory and select all files and then with right click of the 
mouse and selecting  CONVERT PDF option and choosing Single PDF creation 
option, the system will automatically generate a PDF file.

Upload this PDF file as your attachment.



This is your guide to filling the Online CRS Application Form. Happy Journey! If 
however, you face any problems in applying online do not hesitate to contact us 
at the following e mail ids:
crscell@mib.cic.in


